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APPLICATION FOR RECORDSRETENTION SCHEDULE 

FOR AGENCY USE 
4pplication Date 

July 1984 
Qplicatmn Number 

INSTRUCTIONS: See Publication No. 76-AM-? for instructions on completing this form. Fo rwrd  signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenie, 'Atlanta, Georgia, 30334, 
Attention: Schedulino Section. 

1. Agency Address - FOR RECORDS MANAGEMENT USE 
Application Number 

Date Completed 
84-57 Environmental Protection Division 

Water Resources Management Branch 
270 Washington St., S.W., Room 823 Date Heceived 

1971 

Atlanta, ' X U G  Georgia Tm laUG 3 0 1984 
2. Person to Contact Working Title Taleohone Number 

Water Resources Management Subject Files, Environmental Protection Div. 

David M. As hleyIRandal1 P. Bass CoordinatorIProgram Manager 656-309417404 
3. Action Requested h - 

. I  a- 
b. 

I3 Estaoiisn Retention Sfhedule; record will continue to  accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend Application No. Checkone: 0 Change; 0 Supercede: 0 Void 
4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in offjce; if d i f f p  

1. Record Series Description 

Documents relating to: 

This file contains the following dpcuments (include form numben and tirles, if anyJ: 
Attach samples of the file. 

Administration of the Water Resources Management Program and the Safe 
Dams Program of 

Correspondence, memoranda, project and study files, federal and state 
legislation, meetings, speeches and general information relating to 
Water Resource Management and Dam Safety. 
logic repoqts. 

the Environmental Protection Division. 

Included are: ,. 
. . ._ Also extra copies of hydro- . -  

Alphabetical order by subjectlagency, and date. File is arranged: - 

How often are records referred to which are: 
I 

3. Monthly Reference Rate 

One to six months old 1- 100 
twenty-five months and older-? 

; Seven to twelve months old 1-25 ; Thirteen to twenty-four months old 1-25 

u_II 

3. Annual Rate of Accumul tion of Records , 
; Legalsize drawers ' -;Shelves ; Other (SpecifyJ Letter-size drawers 3 

+ * 
fi . %  I... % Ite <\, , .- 
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The following requires the series to be kept: 4 
1. Retention Requirements 

a. State Law years. 1. Audit period years. 
b. Statute of limitation years. e. Administrative need A. years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
~ E n k  rePaY=no-- ve  U-+S 

bency HeadlDesignee (Signature) 

I2 Anorwed Disposition Instructions This agency recommends that  the file series be cut otf ar thb end of each: 

Date Records Management Officer (S;gnarvre) Date 

q-a.g+ 

K! Calendar Year: 0 Fiscal Year; I3 Other _I then, 

Hold in the current files area month(s) 2 yearb); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 

Transfer to State Archives for permanent retention. 
0 Other ISpecify) 

yeads); then 
year(s1; then 

~ 

All accumulation prior to 1982 will be sent immediately - all future accumulations 
will be, transferred according 'to this disposition standard. 

lecommendationt in para- 
raph 12 are approved. 
If disapproved, attach letter 
If explanation.) 
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These inshaions apply to al l  prior and future accumulations of the series. 
. ,  

/ 
State Auditor/Designee f*J f -Pf 

Secretary of State/Designee u- $11 b /& 
~ 

Attorney GeneraVDesignee 
I-so-:~. aw. 7 6  


